[image: ]


ВИСШЕ УЧИЛИЩЕ ПО ТЕЛЕКОМУНИКАЦИИ И ПОЩИ



Faculty: FACULTY OF TELECOMMUNICATIONS AND MANAGEMENT
Department: MANAGEMENT IN COMMUNICATIONS
Professional Field: 3.7. ADMINISTRATION AND MANAGEMENT
Specialty: MANAGEMENT IN TELECOMMUNICATIONS AND POST
Educational-qualification degree: BACHELOR
LEARNING COURSE DESCRIPTION

1. Course title: FUNDAMENTALS OF INFORMATION TECHNOLOGY
2. Course code: B.44.003.1
3. Type of the course: Compulsory
4. Level: Bachelor 
5. Year of study: First
6. Semester: First 
7. Number of credits: 6
8. Name of the lecturer: Assoc. Prof. eng. Valeri Petrov Gochev PhD 
9. Course learning outcomes:
Basic knowledge of nature and specificity of information technology, design and operation in a common high-tech environment with clear consideration of essential paradigms of entrepreneurship.
Practical skills in working with software for solving professional tasks.
Competencies: Upon completion of the course, students must be able to identify, analyze and implement basic information processes, as well as to work with simple information systems.
10. Teaching methods:
During lectures Microsoft software and multimedia resources are used in order basic principles, techniques and technologies to be studied. The last ones are applied using the same software on practical exercises.
11. Prerequisites: 
The course is studied in the first semester.
12. Course contents:
The course deals with topics which are related to the most important aspects of information technology in the context of hardware and software points of view. The practical exercises use Microsoft software, for which there is a large amount of literature (including in Bulgarian).
13. Bibliography
Basic literature:
1. Маринов Р. Информационен домейн. Изд. „Симолини“, 2018.
1. Джамбазов В. Информационни технологии в практиката. Изд. Нов български университет, 2018.
1. Heathcote P., Weidmann A. Digital Information Technology: Component 3. Bell & Bain Ltd, 2019. 
1. Host S. Information and Communication Theory (IEEE Series on Digital & Mobile Communication). John Wiley & Sons Ltd, 2019.
1. Hammer M. Relational Database Practices: Bridging the gap between the theory of Database Design and Real-World Practices. Copyrighted Material, 2017.
Additional literature:
1. К. Манев и колектив. Основи на информатиката. Изд. Нов български университет, 2017.
2. Ламбърт Д., К. Фрай. Microsoft Office 2019 – Стъпка по стъпка. Изд. „АлексСофт“, 2019.
3. Фрай Х. Здравей, свят: Как да бъдеш човек в епохата на компютрите. Изд. „Изток-Запад“, 2019.
4. Frick E. Information Technology Essentials, Vol.1: Introduction to Information Systems. Copyrighted Material, 2017.
14. Assessment methods and criteria:
Tasks for work related to the lecture material or practical exercises are given to students. Ongoing control includes solving tests and practical tasks. The evaluation is in accordance with previously announced criteria. The activity of the students during the classes is important in setting specific practical tasks. The course ends with an exam, taking into account the student's work during the semester on lectures and practical classes.
The assessment in the course is formed on the basis of a point system, and the maximum number of points that students can receive is 100. The sum of points in ongoing control is collected by solving tests and practical tasks; with it the student is admitted to an exam, within which points are added, the maximum of which is announced in advance. Table 1 presents the evaluation based on the number of points.



							                     Table 1.
	Number of points
	Assessment According to the 6-point
Scale System

	0 – 20
	Fail 2 (F)

	20 – 39
	Fail 2 (FX)

	40 – 49
	Satisfactory 3 (E)

	50 – 59
	Satisfactory 3 (D)

	60 – 69
	Good 4 (C)

	70 – 84
	Very good 5 (B)

	85 – 100
	Excellent 6 (A)



15. Language of instruction: Bulgarian
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